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Job Description 

	Job Title:
	 Science Festival Programmer

	Location:
	Flexible - will need to be on site in Cheltenham during the Cheltenham Science Festival.

	Responsible to:
	Science Festival Head of Programming 

	Hours:
	September 2026-June 2027


	Fee
	£9,000




The Role
Cheltenham Science Festival is one of the UK’s leading science festivals, renowned for bringing together world-class scientists, thinkers, artists and entertainers to engage public audiences of all ages. Our ambition is to inspire confidence in talking about science while highlighting its vital role in everyday life. From deep space to the ecosystems in our own gardens, we explore ideas that shape our world. 
Festival highlights:
· 6-day festival (2nd - 7th June 2026)
· 40,000 visitors, including families
· 7,000 school pupils attending on our weekdays
· 150+ talks, workshops and interactive activities (over 25% free to attend)
· 3 interactive zones and a vibrant Festival Village hub

The Science Festival Programmer is responsible for designing and programming the Schools and Family programmes for the Cheltenham Science Festival.  The role will focus on reaching schools and family audiences in Gloucestershire and beyond, strengthening public understanding of science through strategic, impactful and inclusive engagement activities.  The post holder will work closely with the Head of Programming and the Learning and Participation Manager (STEM) and includes researching events, liaising with and booking speakers and performers.
The scope of school programme is around 25 - 30 events consisting of shows and workshops suitable for KS1, KS2, KS3 and SEND audiences.  The scope of family programme is around 15 shows and 1 workshop.  
Key dates: key programming meetings run from September to December. Schools programme deadlines are in November (brochures printed in December) and family programme deadlines are in January.

Detailed Job Description
· The postholder will work closely with the Head of Programming and the Learning and Participation Manager (STEM) in shaping and delivering fresh, new and engaging Schools and Family programmes for the Science Festival. This will include researching events, liaising with and booking speakers and performers.
· The postholder will also have a key role in ensuring the festival’s commitment to deliver a high level of customer care and a festival experience that makes speakers, sponsors and audience members want to come back for more.
· Acts as an ambassador for the Science Festival whilst knowing where to search for new content and performers for the festival
· Manage the financial monitoring of this element of the festival within the agreed budgets
· Manage the operational delivery of the schools and family programme, working closely with the operations team, L&P Manager and external Health and Safety consultant. This will include ensuring the festival’s operation is compliant with current risk assessment and health and safety policies.
· Write invitations, negotiate fees and contracts with contractors, freelancers and speakers and make arrangements for their events, ensuring that all relevant information is recorded on Festival Pro event software.
· Support the marketing team in ensuring the festival reaches its audiences effectively, including writing inspiring copy to deadline

About Cheltenham Festivals 
  
Cheltenham Festivals is a pioneering charitable organisation that creates world-class cultural experiences through its annual Jazz, Science, Music and Literature Festivals and outreach programmes. 
  
Our mission is to collaborate to create experiences which bring joy, spark curiosity, connect communities and inspire change, to create a world in which everyone can explore and create culture. We are a catalyst for creativity, learning, and innovation, fostering talent, building community engagement, and championing access to culture. 
  
General responsibilities 
In addition to the specific responsibilities of the role above, all the Cheltenham Festivals team are expected to: 
  
a. Diversity and Inclusion: ensure that our Equality, Diversity and Inclusion (EDI) policies are followed and embrace the benefits of diversity so that everyone – irrespective of individual differences in their identities, background or any personal characteristics – receives fair and equal treatment in a safe, welcoming and enjoyable environment. 
b. Performance Improvement: be responsible for your own performance, participate in our performance review procedures and propose better, faster or less expensive ways to do things which help our overall mission. 
c. Health and Safety: be responsible for ensuring the health and safety of the team and yourself by following safe systems of work, and by meeting the requirements of the health and safety policy. 
d. Compliance and Integrity: be compliant with the law and the Festivals’ policies especially with regards to data protection and IT security and ensure other policies as advised from time to time are followed. 
This job description is not intended to be exhaustive and the nature of our work and the size of our team at Cheltenham Festivals requires everyone here to be flexible. You may be required to take on such reasonable additional or other responsibilities and tasks as we need from time to time. 
  
The Person

	Criteria
	Essential

	Skills required


	· Demonstrable experience in public engagement of science, particularly in developing and delivering events and activities for school children, families and young people
· Understanding of the Science National Curriculum and the education system at KS1 to KS4 level (desirable) 
· Good interpersonal skills
· Research skills
· Risk and compliance – understands how to manage risks associated with schools, family and interactive programmes
· Creativity and innovation 
· Understanding of event management and organisation
· Excellent communication skills, both written and verbal 
· Excellent organisational skills
· Strong attention to detail
· Computer literacy – particularly with Microsoft Office packages including Word and Excel 
· Financial acumen – experience of managing budgets


	
Disposition
	
· Sympathy with the Arts and Sciences
· Ability to work independently on own initiative and also to contribute as part of a team
· An appreciation of customer care
· Dynamic and flexible approach, with a willingness to participate and to learn
· Flexible approach to working pattern and hours 


	Qualifications
	· English and Maths at GCSE level or equivalent
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